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How to Access the Student 
Funding Request Form

•Log in to Mason360
•Go to your Organization’s Homepage

https://mason360.gmu.edu/login_only


2 | Color and Font

Click on the
Budget Icon



3 | Slide Title Goes Here

Click on the Create
Budget Request Icon



Complete the
Budget Request Form



Read the instructions in the 
blue box before completing 
your budget request



Enter Budget Data

Enter Item Type (what is this)
  
Enter Amount Requested 

Leave Amount Financed by Group  Blank 
(Please leave that at $0. All funding provided by 
your group is held in an off-campus bank account 
and does not need to be reflected here. This form 
is only for requested SFB funding)

Name of vendor in the notes section

Press NEXT when finished



Complete Additional Items for Budget Questions

• Enter Total Amount Requested

• Select your Registered Student Organization (RSO)

• Select your RSO tier

• Select Request Type

• Form questions vary by request type selection 



Complete Additional Budget Request Items

•Select Event/Non-Event Request

•Does your budget request include expense
 for  honorarium for guest speaker?

•Enter your Event Name

•Select your Event Date

•Your Event is free and open to all students

•Screenshot of Mason 360 Event Submission



Upload Supporting Documents

Please Note that all Supporting Documents need to be labeled appropriately.

• For example:
• Quote_Caterer
• Quote_DJ
• Quote_Corner Pocket



In this Text Space, respond to the following;

• What will happen at your event?

• How does your event support the mission of your 
organization?

• Who is your target audience?

• Who will benefit from this event?

• What are your goals for this event?

• What will they learn?

• How will the event impact them?

• What value does this event bring to the Mason 
community?



In this Text Space, please indicate of how the event will be promoted.

Promoting your event through Mason360 is mandatory 

• Check “I acknowledge and understand the statement.”

• Click the "Submit" Button to complete your SFB application to be submitted and 
begin the review process.



Confirmation of Funding Request

Yellow Dot - Funding Request is still Under Review and Pending

Red Dot  - Funding Request  is Not Approved

Green Dot - Funding Request is Approved


