
STUDENT FUNDING BOARD APPLICATION INSTRUCTIONS 
SINGLE ORGANIZATION EVENTS 



After you login to 
Mason360 go to your 

organization home 
page 

How to access the 
funding request form



Once you are on 
your organization 

page click manage in 
the upper right 

corner. 



Use the list on the left 
and select budgeting 
under the money tab. 



Make a budget 
request by clicking 
this button below. 



Now you will begin filling out the 
budget request form. 

Please read the instructions 
carefully before proceeding 

with each section!





Please read the 
instructions, they differ 

from the first set!



• Vendor information goes in 
the notes section.  The 
instructions explain this in 
detail. 



• If you are not collaborating 
with anyone else, you will 
select single organization for 
your event. 

The Advisor Approval Form can 
be accessed here: 
https://mason360.gmu.edu/SFB/su
rvey?survey_uid=94a850ff-c84e-
11e9-a04e-0a85c368333a

https://mason360.gmu.edu/SFB/survey?survey_uid=94a850ff-c84e-11e9-a04e-0a85c368333a


An example of an itemized budget 
form is on the next slide. 



If you would like to use the SFB budget 
template. Click on this link to view and 
download to your computer. 

Itemized Budget Example 

https://gmuedu-my.sharepoint.com/:x:/g/personal/sfb_gmu_edu/ETwqB7UHHOVFp5Tx-EbLZcQBPbcAsKiVA-6E6msPtTH3dw?e=HRb6PT


Upload a screenshot or PDF 
of the 25Live request or email 
confirmation for non-25Live 
requests 



The Advisor Approval Form can be 
accessed here: 
https://mason360.gmu.edu/SFB/sur
vey?survey_uid=94a850ff-c84e-
11e9-a04e-0a85c368333a

https://mason360.gmu.edu/SFB/survey?survey_uid=94a850ff-c84e-11e9-a04e-0a85c368333a


• You can view the 
status of your 
application by 
going back to the 
Mason360 home 
page, and clicking 
on my surveys and 
forms on the left 
column



You can see what 
stage your 
application is in in 
this column 



• You can also view your 
application status through 
your group page 



Use the list on the left 
and select budgeting 
under the money tab. 



The color of the 
dot will change 
based on the 

amount funded. 

If the SFB officer left 
you a note, you will 
see a number in the 

note section 

You can check the 
status of your 

application here as well. 



You can respond 
to SFB by clicking 
on the note if you 
have questions

2. This will pop up and you can respond here. 

1. 

Responding to the SFB Officers 



You can also reply using the reply 
button on your email. 

An email example 



ADDITIONAL 
INFORMATION 

• Please be as specific as possible on your application, 
answer all questions thoroughly.

• SFB will communicate with you through the 
Mason360 portal or by email at sfb@gmu.edu

• If edits are needed on your application, you will 
receive a notification on Mason360 through 
messenger.  You will also receive an email from 
Mason360.



HELPFUL LINKS 

• Approved Caterers List: 
https://shopmason.gmu.edu/approved-caterers-list/

• Approved Printers: http://fiscal.gmu.edu/wp-
content/uploads/2018/11/Printing-Contracts.pdf

• Promotional Vendors and Pricing :
http://fiscal.gmu.edu/wp-
content/uploads/2018/09/Promotional-Vendors.pdf

• Supply Room: 
https://thesupplyroom.com/divisions/office-essentials/

• SFB website: https://si.gmu.edu/sfb/

https://shopmason.gmu.edu/approved-caterers-list/
http://fiscal.gmu.edu/wp-content/uploads/2018/11/Printing-Contracts.pdf
http://fiscal.gmu.edu/wp-content/uploads/2018/09/Promotional-Vendors.pdf
https://thesupplyroom.com/divisions/office-essentials/
https://si.gmu.edu/sfb/


QUESTIONS? MESSAGE SFB ON 
MASON360 OR EMAIL SFB@GMU.EDU


